SUBOR NASTROJOV PRE SOCIALNE MEDIA #EUDiversityMonth

PRIRUCKA 0 POUZIVANI RAMOV
SOCIALNYCH MEDIi V PPT

V tejto prirucke je znazornené, ako nahrat fotografiu alebo logo vasej spolo¢nosti do Sablény PPT a konvertovat
ich do formatu obrazku .PNG, ktory mdZete nasledne nahrat do svojho osobného profilu, pripadne na stranku
vasej spolo¢nosti na Facebooku a/alebo Linkedine.

(¥4

Ako nahrat fotografiu alebo logo spolo&nosti do ramu socidlnych médi

a konvertovat ich do formatu .PNG

1. V pocitaci si pripravte obrazok alebo logo spolo¢nosti (vo formate .JPG a v Stvorcovom tvare).

2. Otvorte prezentaciu PPT na jednom z ramov socialnych meédif navrhovanych pre Eurdpsky mesiac
rozmanitosti kliknutim na vybrany ram.

3. Kliknite na ikonu ,Vyplr tvaru“ na paneli Uloh hore v karte ,Domov”.
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4. Nahrajte obrazok do pozadia tymto postupom: Vyplf tvaru -> Obrazok -> Zo suboru ->
Prejdite na subor, v ktorom mate uloZeny obrazok alebo logo spolo¢nosti vo formate .JPG a v Stvorcovom

tvare -> VloZit.

file Home nsert Draw Design Transitions Animations SlideShow Review View Help Picture Format

X it B Layout
mi [Eass
-~ 8

AN A =
Bt B 1 US A = o

m\\Oog: F
Ar59s: L 4

=1 Arange Qui
@O { } gz Aroe S

~ Stles~.

New Reus

Side - Sides [ Section
sides

paragraph Drawing

% share I Comment

URES
Dictate = Design
el s

L shape fill~
Theme Colors
LR T T T T e

Prind

place -

fiing voice | Designer

Click to add notes

illillllii

Standard Colors
EEN SEEEEN
[ norn
@) More FillColors..
A Eyedropper
B picture..
@ gradier

Picture Fill
[ Texture i) he shape with 3 picture.

File  Home Insert Draw Design Transitions Animations Slide Show ~Review View Help Picture Format
L | ] [ B AN A = I EN\\OoO- [ & shape Fill v Pind
Ijjl_— . Ilﬂ ﬂ.\gmﬂ ¥ T M ALLlG - E0 [2] Z shape Outline v | ¢ Replace
Paste New Reuse = B2 U S &My a2 @\ { ) fals| e Quik
- Slide v Slides [ Section v - - i B v Stylesv & ShapeEffects~ | [y Select~
cipboard Sides font paragraph Drawing 5l ediing
(o0 0
1 1
X
ﬂ\@ From a File
S Browse files on your computer or local network
2
| Stock Images
\ Unleash your imagination with premium content from the stock image library
\B S
( | Online Pictures
@Search images from online sources like Bing, Flickr or OneDrive
%%M
From Icons
Search the icon collection I~
(o}

Click to add notes




SUBOR NASTROJOV PRE SOCIALNE MEDIA #EUDiversityMonth

v »
der = - m @ LOo0o ELh 7 < shapeFill ~
200~ "0 LS @ shapeoutiin
— Arange Quick
= { 3T Styles v & Shape Effect
. e 0]
NS
Camera Roll Saved Pictures Screenshots | iStock-115970029
2(2jpg

library

~| | All Pictures (*.emf:".wmf;"jpg;’ v

Tools + Cancel

name: |iStock-1159700292 (2)jpg

Orvepsyrw® ;
= ~ From Icons
Search the icon collection

Click to add notes
side1of2 [0 ZnNotes  [gDisplay Settings E




File

SUBOR NASTROJOV PRE SOCIALNE MEDIA #EUDiversityMonth
|
5. Vyborne! Vas obrazok je v rame. Teraz ho treba konvertovat z formatu PPT do formatu .PNG.
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6. Riadte sa tymto postupom: Subor -> UloZit ako -> Premenujte stibor -> Kliknite na rozbalovaciu ponuku
so vsetkymi typmi sUborov -> Vyberte Format PNG (*.png).
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7. Na hlaseni, ktoré sa zobrazi tak, ako je znazomené na snimke obrazovky, zvolte ,Len tento vyskyt"
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8. Gratulujeme! Upraveny profilovy obrazok alebo logo spolo¢nosti ste ulozili do ramu socialnych medif
Eurdpskeho mesiaca rozmanitostil

9. Nakoniec upraveny profilovy obrazok alebo logo spolo¢nosti nahrajte do svojho profilu na Linkedine
a/alebo Facebooku.




